NGFAT A o oo
; &ﬂp.‘al-- ..1,_*~
o« .,,h*:.}.

: VTBép)_KneIio ﬁ}x_/maaoM
MBQOY €I ¢.Phitkyan
oT 2’\1_-5;_0.5*.20 19 ]\#202-02/1 01
X ¥

. Jlupex oty
\é{ H%I%%) é;‘“‘HB. CaHramkueBa

o 0%
Wy, e
e ™

.:}!
e

PaccmoTpeno
HAa 3aCe/IaHUU MeAarorn4eckoro CoBeTa
(mpotokoi ot 18.05.2019 Ned)

" a4

ST

=]

THosoxxenue

00 3J1eKTPOHHOM KJIACCHOM KypHaJie

1. Oo6mme MOJIOKEHHU S
1.1. TlomoxkeHue 00 OIEKTPOHHOM KJIACCHOM JKypHAJIE  MYHUIIUIAIBHOTO OOHKETHOTO
oOmieoOpaszoBarenpHoro yupexaenus «CpemHss mkona c. Peitkyun» (manee MBOY CHI
c.PpITKyun) cocraBineHo Ha ocHOBaHuMU mucbMa MunoOpHayku Poccum ot 15.02.2012 Ne Ab-
147/07 "O wMeToauYecKNX pPEeKOMEHIAIUSIX I10 BHEIPEHUIO CHCTEM BEICHHUS >KYpHAJOB
yCIIEBaEMOCTHU B 3JIEKTPOHHOM BUJICY.
1.2.  DneKTpOHHBIM KypHal SBISETCA TOCYJApPCTBEHHBIM  HOPMATHUBHO-()MHAHCOBBIM
JOKYMEHTOM W BEJICHHE €Tr0 00SI3aTEIbHO IS KAKIOTO YYUTENS U KJIACCHOTO PYKOBOIUTEIIS.
1.3. DneKTpOHHBIM KJIACCHBIM >KYPHAJIOM HAa3bIBA€TCS KOMIUIEKC IIPOrPAMMHBIX CpEACTB,

BKJIIOYAKO LU 6a3y JTAaHHBIX u CpeacTBa JlocTyna K HEW.
1.4. DneKTpOHHBIH KIACCHBIA JKypHAJI CIYXKHUT JUIsl pELICHUs 3ajay, OMNHMCAHHBIX B II. 2
HACTOSAILETO [Tonoxenus.
1.5. Hacrosimee [lonoxkeHue omnpezenser NOHATHUS, 1IEJIU, TpeOOBaHUSI, OpPTraHU3AIUI0 U padoTy
AIEKTPOHHOTO KJIACCHOTO JKypHaia MBOY ClI c.PoITKyun.

1.6. DnEeKTpOHHBIM JKypHal JOJDKEH IOAJEP)KUBATHCA B AKTyaJbHOM  COCTOSIHUMU.
1.7. Tlonmp3oBaTensaMu 3JIEKTPOHHOTO >KypHaja sBisAtoTcsa: agmuHuctpauus MBOY CII

c.PeiTkyun, YUUTEA, KJIACCHBIE PYKOBOAUTEIH, YUYEHUKHU u poauTeny.
1.8. DnexTpoHHBIA KypHan SBISETCS YacTbio WHpopmarmonHo cuctemel MBOY CII
c.PeiTkyun.

2. 3apauu, peniaeMbie ¢ IOMOUIBIO YJIEKTPOHHOI0 KJIACCHOI0 KypHAaJa.

DIIEKTPOHHBIN KypHAJl UCIIONB3YETCS AJIsl PELICHUS CIEeYIOIUX 3aa4:

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M MOCEIAEMOCTH yUYaIuXCsl.

2.2. BeiBog undopmanmu, Xpassiieiics B 0a3e JaHHBIX, HA OYMa)KHbBII HOCUTEIND IS
odopmIieHUs B BUJIE IOKYMEHTA B COOTBETCTBUU C TPEOOBAHUSIMHU POCCUIMCKOTO
3aKOHO/IATENbCTBRA.

2.3. OnepaTUBHBIN JOCTYII K OLIEHKaM 3a BECh IIEPHUOJ BEJIEHUS KypHaJja 110 BCEM MpeMeTaM B
m000e Bpemsl.

2.4. ABToMaTu3anus CO3JJaHus NEPUOANUYECKUX OTYETOB yUHUTENEeH U agMuHucTpanuu MbOY
CIII c.PerTkyun.

2.5. CBoeBpeMeHHOE HHPOPMUPOBAHUE POIUTENCH (3aKOHHBIX MPEACTABUTENCH ) IO BOITPOCAM
YCIIEBAEMOCTH U MOCEIIAEMOCTH UX JETEH.

2.6. KoHTpOJb BBITIOJIHEHHSI 00pa30BaTEIbHBIX TPOTPaMM, YTBEPKACHHBIX y4eOHBIM TUIAHOM Ha
TEKYLIUI yueOHBIH rof.

2.7. Coznanue equHOM 06a3bl KAJICHIAPHO-TEMATHIECKOTO TUTAHUPOBAHMS 10 BCEM YUEOHBIM
MpeJAMETaM U MmapajuieisiM KIaccoB.

2.8. Co3nanne u peann3anus TUCTAaHITMOHHBIX yUeOHBIX KYypPCOB.

2.9. Pa3paboTka ¥ nmpoBeieHne AUarHOCTUYECKUX U TECTOBBIX PabOT € IENbI0 MPOMEKYTOTHOTO
¥ UTOTOBOTO KOHTPOJIA.

2.10. ABTomaTH3anus CO3AaHUS MPOMEKYTOUYHBIX U UTOTOBBIX OTYETOB YUUTENEH-
MIPEAMETHUKOB, KJIACCHBIX pykoBoautene u aamuauctparun MBOY CIII ¢.Peitkyyn.



2.11. OGecnieyeHre BO3MOKHOCTH MIPSIMOTO OOIIECHUS MEXIY YUUTEISIMH, aIMUHUCTpAIIUEH,
POIUTENSMHU U yJaIIUMUCS BHE 3aBUCUMOCTH OT UX MECTOIOIOKEHUSI.

3IIpaBuiaa w®W  NmOpsSAOK  PadoThl ¢  JJIEKTPOHHBIM  KJIACCHBIM  JKYPHAJIOM
3.1. Umxenep no kommnberoTepam yctanaBinuBaeT [10, HeoOXxoaumMoe i paboThl 3JIEKTPOHHOTO
KypHaia, W oOecrmeunBaeT Haauexamee (QYHKIMOHUPOBAHUE CO3/aHHOW MIPOTPaMMHO-
anmnapaTHOM CpeIbl.
3.2.Ilonb30BaTeId  MOJYYAKOT PEKBU3UTBHI JOCTYNA K 3JeKTPOHHOMY JKYpHAaJly B
cjieyIoleM MopsiaKe:

VYuurens, KIacCHbIE PYKOBOJIUTENM, aJAMUHUCTPALMS MOJY4YalOT PEKBU3UTHI J0CTyHa y
agMuHUcTpaTopa XK.

Ponurenu (3akOHHBIE TPEACTABUTENM) M YyYallUecs CaMOCTOSITEIIbHO PErUCTPUPYIOTCS B
cucreme DXK/D]1.

3.3. KnaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AIIOJIHSIOT KYpPHAI U CIEAAT 32 JJOCTOBEPHOCTHIO
JaHHBIX 00 ydYalluXcsi U MX POAMUTENSX (3aKOHHBIX IPEACTABUTENSX) B COOTBETCTBUU C
WHCTPYKLUEH.

3.4. Yaurens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 Y4eOHBIX MpOrpaMMax U HX
MPOXOXKJACHUH, 00 YCIIEBAEMOCTH M TOCEHMAEMOCTH YyYalluXCs, JOMAaIllHUX 3aJaHUAX B
COOTBETCTBUU c WHCTPYKLUEH.
3.5. 3amecturtens aupekTopa mo YBP ocymiecTBisier mepruoanyeckuii KOHTPOJIb 32 BEJACHUEM
AJIEKTPOHHOTO JKypHasla, COJEpKalllMil MPOIEHT ydyacTusi B paboTe, MPOLEHT y4alluxcs, He
MMEIOIIMX OIICHOK, MPOIEHT yYalluXCcs, UMEIOIUX OJHY OLEHKY, 3aliCh JOMAIIHEro 3aJaHMus,
y4der MPOIIEHHOTO y4eOHOro Marepuana.
3.6. PoguTenu (3akOoHHBIE MPEACTABUTEIN) U yUYaITUECs UMEIOT JTOCTYI TOJIBKO K COOCTBEHHBIM
JAHHBIM M MCHOJIB3YIOT 3JEKTPOHHBIM KypHaia JUisl €ro HIpOCMOTpa B COOTBETCTBUH C
WHCTPYKLUEH.

4. IlpaBa, 00513aHHOCTH

4.1. lIpasa:

4.1.1.Bce monb30BaTeau UMEIOT MPABO JOCTYIA K AIEKTPOHHOMY JKYPHAILY €XKEIHEBHO U
KpPYTJI0CYTOYHO.

4.1.2.Bce monb30BaTeny UMEIOT MPaBO HAa CBOEBPEMEHHBIE KOHCYIBTAIIMHU 110 BOIIPOCaM pabOThI
C DJIEKTPOHHBIM KYPHATIOM.

4.1.3. Ilo pe3ynbTaTam NpOBEPKH aIMUHUCTPATOP, YUUTEIS U KIIACCHBIE PYKOBOJIUTEHU BIIpaBe
paccYMTHIBaTh Ha MPEMHUAIEHOE BO3HATPAXKICHHE 110 UTOTaM YY€OHBIX MEPUOIOB.

AMpeKTop umeer npaBo:

Hasznawate corpymaukoB MBOY CIHI c.Peitkyun Ha wucCnoyJiHeHHs OOs3aHHOCTEM B
COOTBETCTBUH C JAHHBIM I0JIO)KEHUEM;

O6o3HauaTh TeMbl Ui OOCYXKJIEHHUS, Kacarolluecss y4yeOHO-BOCHHUTATEIbHOrO Ipoliecca, U
IpoLecca yIupasJIeHUs MIKOJIONH;

[Ty0nurKkoBaTh MpUKa3bl U MOJIOKEHUS, U3/1aBa€MbIe B LIKOJIE, B pa3jaeie «JlOKyMeHThI».
3amecturens qupekTopa no Y BP umeer npaso:

[TomyyaTs CBOEBPEMEHHYIO HWHAMBHUAYAJIbHYIO KOHCYJIBTALMIO IO BOMpocaM paboThl ¢
AIIEKTPOHHBIM >KYPHAJIOM;

OOcyxnate T00YI0 TEMy, Kacalollyrocs Y4eOHO-BOCIHUTATEIBRHOTO Tpoliecca, W Ipolecca
YIPaBIEHUS IIKOJIOMH;

Bectu nuuHBIN 37€KTPOHHBIN TOPTHOITHO.

Anmuaucrparop o 2K/ /1 uMmeeT npaso:

OOcyxnate TI00YI0 TEMy, Kacalollyrocs Y4eOHO-BOCIUTATEIBLHOTO Tpoliecca, W Ipolecca
yIpaBIeHUS IIKOJIOI;

CocTaBiATh NMPEACTaBICHUE NUPEKTOPY HIKOIY HAa IPEMUPOBAHKUE YUHUTENIEH O pe3yapTaTaM
paboThI C NMEKTPOHHBIM JKYPHAJIOM.

NuaxkeHep —DIeKTPOHUK HMEET IIPaBO:




e OOcyxJaTb U BHOCHTb MPEUIOKEHUS TIO YIYYIIEHUIO PabOThI C IEKTPOHHBIM KYPHAIOM U

JTHEBHUKOM
TBHIOTOp UMEET NPaBo:

e OO6cyxJaTb U BHOCUTb IPEUIOKEHUS IO YIYUIIEHUIO PabOThl C IEKTPOHHBIM KYPHAIOM U

JTHEBHUKOM.
YuuTenap-npeAMETHUK UMEET IPABO:

o IlomyyaTb CBOEBpEMEHHYIO KOHCYIBTALMIO IO BOIPOCAM PabOTHI C AJIIEKTPOHHBIM JKYpHAJIOM;

e  @DOopMHMPOBATH CBOU IEKTPOHHBIE y4eOHBbIE KYypChbl, HTOIOBbIE, IPOMEKYTOUHBIE U CPE30BbIE
TECTOBBIC PaOOTHI ¥ HCIIOJIB30BATh UX MPU MPOBEICHUH YPOKOB;

e OO6cyxnarh JIO0YI0 TeMy, Kacarollyrocs y4eOHO-BOCIMTATENBHOIO Ipolecca M Ipolecca
ynpasiaenuss MbOY CII c.PeiTkyuu;

e OO6cyxJaTb U BHOCUTb IIPEUIOKEHUS IO YIYUIIEHUIO PabOThl C IEKTPOHHBIM KYPHAIOM U
JTHEBHUKOM;

e Ilpm cBOEBpEeMEHHOM, IIOJHOM M KAYECTBEHHOM 3aIllOJIHEHUU DJIEKTPOHHOIO KypHalla
dopmupoBaTh OT4EeTHI 1O paboTe B ANEKTpoHHOM Buae: KanengapHo-TemaTnyeckoe
IUIaHUpoBaHue; MTorum ycneBaeMoCTH MO HpeAMeTy 3a ydeOHbI mepuon; OT4eT yuuTens-
NpeIMETHUKA TI0 OKOHYAHUH YIE€OHBIX IEPUOJIOB U UTOTOBBIIA;

o Co3znaBarh U MyOJIMKOBATH OOBSIBICHHS HA 3JIEKTPOHHOM JI0CKe 00BSABICHUM;

e BecTu TU4HBIN 37IEKTPOHHBINA TOPTQOIHO.

KiiaccHbIll pyKOBOANTENb UMEET IPABO:

e Ilony4arb cCBOEBPEMEHHYIO KOHCYIBTAIMIO TI0 BOIPOCaM pabOThI € AJIEKTPOHHBIM KYPHAJIOM;

e OO6cyxnarh JIOO0YI0 TeMy, Kacarollyrocs y4eOHO-BOCIMTATENBHOIO Ipoliecca M Ipoliecca
ynpasienuss MBOY CII c.PeiTkyun;

e Ilpu cBOEBpeMEHHOM, IIOJIJHOM M KAueCTBEHHOM 3allOJIHEHUM JJIEKTPOHHOIO >KypHaja
YUUTENSIMU-TIPEIMETHUKaMU ()OPMHUPOBATH OTYETHI 110 paboTe B IIEKTPOHHOM BHJIE:

e Otuer 0 NocemaeMocTH kiiacca (o Mecsuam);

o IlpeaBapuTenbHbIN OTYET KJIIACCHOTO PYKOBOJUTENS 32 YU€OHBIN NIEPUOL;

e OTyeT KJIaCCHOTO PYKOBOAMTEINS 3 yUEOHBIN Mepros;

e Uroru ycneBaeMOCTH Ki1acca 3a yueOHbIN EPUOS;

o CBojHas BEZIOMOCTh YU€Ta YCIeBAaeMOCTH 00yYaroIIMXCsl Klacca;

e (CBo/Has BEJOMOCTh Y4€Ta MMOCEIaEMOCTH.

o @opmupoBaTh Mnpu Heobxoaumoctu «MHPOpPMalMOHHOE NHCBMO Ui pojuTeneil» B
OyMa)KHOM BHJI€ JUTsI BKJIEMBAHHS B OOBIYHBINA JTHEBHUK O0YUYaIOIIETOCs;

o Co3znaBarh U MyOJIMKOBATH OOBSIBIECHUS HA HJIEKTPOHHOM JI0CKe 00OBSBICHUM;

o BecTu TUYHBIN 3IEKTPOHHBINA TOPTQOIIHO.

4.2. O0s13aHHOCTH:
Jlupextop MBOY CII ¢.PeITKkyun 00s13aH:

o PazpabatbiBaTh M yTBEpKAaTh HOPMATUBHYIO U HHYIO TokyMeHTauuto MBOY CIII ¢.PeiTkyun
o Benenuio DK/ ]1;

e OcyuiecTBiIsATh KOHTPOJIb 3a BeseHrueM D)K/D]1 He pexe | pa3a B yeTBepTh.

e Co3pmarp Bce HEOOXOJUMBIE YCIIOBHUS JUIsl BHEAPEHUS U oOecriedyeHus: paboThl 3JIEKTPOHHOTO
KypHasa B yueOHO-BOCIIUTATEIBHOM IIPOLIECCE U MPOLIECCE YIPABIECHUS IIKOJIONH;

o IlpenycmarpuBarh JI€HEKHOE BO3HATPAXKICHHE YUYMTENIEW M KIACCHBIX PYKOBOJIWTENEH B
cilyyae JIOJDKHOTO MCTIONIHEHUS! MPAaBUII U MOpsAAKA pabOThl C AJIEKTPOHHBIM KypHAJIOM TPHU
HAYMCIICHUH NPEMUH, C YUETOM UX HArpy3Ku Mpu paboTe ¢ CUCTEMOH.

3amecTutenb aupekropa no YBP o6s3aH:

e COBMECTHO C JPYTUMHU aJIMUHUCTPATUBHBIMHU COTPYIHUKAMH pa3paldaThiBaTb HOPMATHUBHYIO
6a3y yueOHoro nporecca ais Benenust 2K/3/1 nis pazmerenus Ha caiite OV

e ®opmMupoBaTh pacrnucaHue 3aHATHI MO KjaccaM, YYUTENIsIM U KaOMHeTaM B Hadajie yueOHOro
roza. I1pu He06X0IMMOCTH MPOBOANUTH KOPPEKTUPOBKY PaCIIUCAHMS;

o IIpoBepATs Hamuuue KajleHAAPHO-TEMATUYECKOTO IUIAHUPOBAHMS B JJIEKTPOHHOM JKypHAaJle
MBOY CUI ¢.PeiTkyun y yuuTeneil npeIMeTHUKOB A0 Hayajla y4eOHOTro To/a;




o KoHTponupoBaTh CBOEBPEMEHHOCTh 3allOJIHEHMsI DJIEKTPOHHOIO JKypHala YYUTEISIMU-
IPEIMETHUKAMU M KJIACCHBIMH DPYKOBOJUTEISIMM C MoMouiplo «OTdera O JOCTyne K
KJIACCHOMY JKypHaILy»;

e CoznaBarh U IyOJIMKOBaTh OOBSABICHMS HA HJIEKTPOHHOH JOCKE OOBSABICHUH O BPEMEHU U
MecTe KJIACCHBIX cOOpaHMi, U3MEHEHUAX B PACIIMCAHUU U JPYroi onepaTUBHON MHPOpPMALIUU
JUISL YYUTENEH, YYeHUKOB M POJUTENICH;

e AHaNM3MPOBAThH JAaHHBIC IO PE3YIBTATUBHOCTH Y4€OHOTO Mpolecca u, Mpu HEOOXOAUMOCTH;
(bopMHpOBaTh HEOOXOIMMBIE OTYETHI B OyMa)kKHOM BUJIE [0 OKOHYAHMIO YUYEOHBIX IIEPUOJIOB.

Anmunuctpatop no 9XK/9]1 06s3aH:

e OpranmsoBats BHenpeHue IK/D]1 B OV;

e Paszpabortars coBmecTHO ¢ anmMuHuctpauneii MbOY CIII c.PeiTkyun, HopMaTHBHYIO 0azy 1o
BeneHuto DXK/D/;

e (OOecneunTh BCEX I0JIb30BATENEH PEKBU3UTAMHU JOCTYIA K 3JEKTPOHHOMY >KypHaly. Bectu
0a3y JaHHBIX [10JIb30BATENCH U CTATUCTUKY PaOOThI C 3JIEKTPOHHBIM XKYPHAJIOM;

o KontponupoBars paboTy ¢ 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHKOB 00pa30BaTEIbHOTO
npolecca: aIMUHUCTPALUK, YUUTeNel, yYeHUKOB U UX POJUTENICH;

e OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTALHUIO IO BONPOCaM pPAaOOTHI € AIIEKTPOHHBIM
KYPHAIIOM;

o IIpoBomuTH MIKOJBHBIE CEMUHAPHI, HAIIPABICHHBIC HA M3yYCHHE BO3MOXKHOCTEH M CrocoOoB
paboThI € IEKTPOHHBIM KYpPHAJIOM;

o [TlonnepxuBarh CBSI3b C POTUTENSIMH M OCYIIECTBIISATh HEOOXOAWMBIE KOHCYIBTAIIMU TIO
BOINPOCAM MOAKIIOUEHHSI U pabOThI C 3JIEKTPOHHBIM )KYPHAIOM

o Pasmemars Ha MIKOJIBLHOM caiiTe HOPMAaTHBHO — MPABOBBIE IOKYMEHTHI IO BegeHuto DXK/D/1;

e Pasmemare Ha caiite OY wuncTpykuuio no padore ¢ DXK/DJ| ansg yuyeHUKOB, poauTeneit
(3aKOHHBIX MPEJCTABUTENIEH ), 1€1arOroB.

HHxeHep -371eKTPOHUK 00s3aH:

e Ob6ecrmieunTh MEpHI IO OecriepeOoHHOMY (DYHKITHOHUPOBAHHIO AIEKTPOHHOTO )KYypHAIIA;

o KonTtponupoats paborocrnocodbHocTs cucteMbl DXK/D/1;

e OcyIiecTBIATh CBSA3b CO CIYKOON TEXHUUECKOH MoaepKku pazpadorurka IXK/I/1;

e Omnpenensath ToukM HSKcrutyatamuu OXK/OJ[ (B ciydyae HEIOCTaTOYHOM TEXHMUYECKON
ocHamenHoctu OY).

ThroTOp 00s3aH:

e OpranmzoBats BHenpeHue IK/D]1 B OV;

o Pazpabortare coBMecTHO ¢ aamunuctpanuein MbOVY CIII c.PeiTkyun, HOpMaTuBHYIO 0a3y 1o
BeneHuto DXK/D/1;

e OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYJBTALMIO IO BOIpocaM pabOThl € 3JIEKTPOHHBIM
KYpHAJIOM;

e IIpoBOIUTH MIKOJBbHBIE CEMUHAPBI, HAIIPABJICHHbIE HA M3yYEHHE BO3MOXKHOCTEH M crocoOoB
PpabOoTHI € IIEKTPOHHBIM KYPHAJIOM;

o Pasmemars Ha NIKOJIBHOM caiiTe HOPMAaTUBHO — MPABOBBIE JOKYMEHTHI 10 BeaeHuto DXK/D/1;

e Pasmemare Ha caiite OY wuHCTpyKnmio mo pabdore ¢ DXK/DJ| mist ydeHUKOB, pOIUTENEH
(3aKOHHBIX MpeICTaBUTENCH ), 1€]]aroroB.;

e OOecneunth Mepbl MO OecriepedoHOMY G YHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO KypHAaa;

o Kontponuposats paborocrnocodHocTs cucteMbl DK/ /1.

KnaccHblif pykoBoHTENb 00sI3aH:

o IIpoxoaute 0OyueHHs Ha UIKOJbHBIX CEMUHApaxX, HANpPaBJICHHBIX HAa HM3y4eHHE INPHEMOB
paboThI C IEKTPOHHBIM KYPHAIOM;

e 3amoyiHATH W CJIEIUTHh 32 AKTYyaJbHOCTHIO JAHHBIX 00 OOYYaloIIMXCs CBOEro Kjacca U MX
POJIUTEISIX;

o KonTponupoBars cBoeBpeMeHHOE (€XeHeAeabHOoe) 3amonHeHue 0asbl naHHbIX DXK/DJ] 00
00y4aroIuXCsl YYUTEIIMU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIIEITHOCTH O0yUYEeHUS;

e HHcTpyKTHpOBATh YHalIMXCSl U UX POJUTENIEH IO BOIIpOCaM perucrpanuu B J/1;




OpranuzoBath cOOp KOMITJIEKTa JOKYMEHTOB 110 00ECTIEYCHUIO 3aKOHOIATEIbHBIX TPeOOBaH Ui
0 3aIIUTE NePCOHANbHBIX IaHHBIX;

BHocuTh B 9NEKTPOHHBIA JKypHal (akTbl Mpomycka 3aHATUH OOYyYaIOUIMMHCA T10
YBaKUTEIbHON IIPUYMHE;

EsxeHenenbHO KOPPEKTHPOBATH BBICTABICHHBIE YUUTEISIMU MIPEIMETHUKAMHU (DAaKThI MPOITyCcKa
3aHATUHN 00yUarOIIUMUCH;

OmnoBemare poauTeNeld HEYCHEBAIOIIUX OOYYAIOMMXCs, OOYYaromUXCs, MPOMYCKAIOLIIX
3aHATHS 110 HEYBAKUTEIbHON IIPUYHHE;

[TpoBoauTH OOyUEHHE AJIi YICHUKOB M POAMTENEH (3aKOHHBIX MPEICTaBUTENEH) 10 padoTe ¢
OXK/DL;

OpranuzoBath 00MeH wuHpOpMammeld ¢ OOYYAIOIIMMHCS U POJUTEISIMH  (3aKOHHBIMH
HPEJCTaBUTEIISIMN);

OcymiecTBIsITh KOHTPOJIb IOCTYIa POAUTENEH U 00ydaroIIIXCsl.

Yuurtenb-npeIMETHUK 00s13aH:

[TpoxoauTe 0OyueHHs] Ha IIKOJBHBIX CEMHHAapax, HAINpPaBICHHBIX HAa M3Y4YEHUE IPHEMOB
paboThI € JIEKTPOHHBIM KYPHAIIOM;

3anoHATh 3JIEKTPOHHBIA KYPHAT HEMOCPEICTBEHHO HA YPOKE WM OTCPOUYCHO HE IMO3/HEE
yeM uyepe3 3 yaca IOC/Ieé OKOHYAaHMA 3aHATUH OOy4yaroIMXCsl KaXKJIOro JHS B TOYKAX
skcruryaTaru DXK/D/1;

E’xeHEeBHO 3aM0MIHATh JaHHbIE 110 JTIOMALTHUM 33JJaHUsM;

CucremMaTu4eckd TMPOBEPSITh M OICHMBATH 3HAHUS OOYYArOIIMXCS, a TaKKe OTMEYaTh
IIOCEIIAEMOCTh B 3JIEKTPOHHOM XYpHaJe;

BBICTaBISATH MTOTOBBIE OIICHKH OOYYAIOIIMXCS 3a YETBEPTh, MOIYTOAWE, TOMA, SK3aMEH W
UTOTOBbIE HE IO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO ILKOJIE 110 3aBEPLICHUH Yy4eOHOIo
epuoaa;

[Tpyr HEOOXOMMOCTH ONOBEIIATh POAUTENICH HEYCNEBAIOUIMX 00YyJaroIUXcs, 00yJaroumxcs,
MPOMYCKAIOIINX 3aHITHS;

Jlo Hauana yyeOHOro rojia co3aarh KajJeHJapHO-TEMaTHYECKOe JIAHUPOBAHNE U BHEJPUTH €TO
B JJICKTPOHHBIN KypHas. KonmdecTBo WacoB B KaJleHIApHO-TEMAaTHUYECKOM IUIAHUPOBAHHUU
JIOJDKHO COOTBETCTBOBATh YUeOHOMY IIAHY;

Bectu Bce 3anucu no BceM ydeOHBIM IpeaMeTaM (BKJII0Yask YpOKU MO0 MHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM $I3bIKE C 00s13aTEIbHBIM YKa3aHUEM He TOJBKO TEM YPOKOB, HO U TE€M 3aJlaHHi 110
YPOKY,

OnpeaenuTb cOCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJAUTENIEM, MPU JIEIEHUH Kilacca
Mo TpPEAMETY Ha MOATPYNIbI, U cooOmmarT agMuHuctparopy mno 2IXK/JJ. 3anucu Bectn
WH/IMBUYaJIbHO KaXKIbIM YUUTENIEM, BEYLIUM IPYIIIY;

Ha crpanure amexkTpoHHOTO )XypHaia « TeMbl YPOKOB U 3a/IaHUsD» BBOJUTH TEMY, H3yUCHHYIO
Ha ypOKe.

5. O0mume npaBuJia BeJeHHUs yueTa

5.1. Baecenue uHbopMaIuu o 3aHITUU U 00 OTCYTCTBYIOIIUX JOKHBI IPOU3BOAUTHCS T10
(dakTy B 1eHb TTpoBeAcHUS. Eciu 3aHsATHE TPOBOIUIOCH BMECTO OCHOBHOTO TIPETIOIaBaTEeIs,
(bakT 3aMeHBI TOJDKEH OTPAXKAThCSl B MOMEHT BHECEHUS YIETHOH 3aMuCH.

5.2. BHecenue B )XypHaJl HH(pOpMAIIUK O TOMAITHEM 33JJaHUU JJOJDKHO MPOU3BOJIUTHCS B JICHD
MIPOBEICHUS 3aHATHS HE MO3/IHEE, YEM Uepe3 3 yaca Mocjae OKOHYAHMS BCEX 3aHATUN JTAHHBIX
oOydJaronuxcs.

5.3. Pe3ynbTathl OllEHUBaHUS BBITIOJTHEHHBIX 00YYaOIIUMUCS PA0OT JOIKHBI BHICTABISATHCS HE
no3anee 10 qHel co JHA UX MPOBEICHUS B COOTBETCTBUHU C MPUHATHIMU B OY mpaBuiiaMu
OLIEHKHU PadoT.

5.4. ApxuBHOE XpaHEHHE YUETHBIX JaHHBIX JOJKHO MPEIycMaTpUBaTh KOHTPOJb 33 UX
[[EIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha MPOTSHKEHUHU BCETO HEOOXOAMMOTO CPOKa.

6. YcioBHsI COBMEIEHHOT0 XPaHEHHMsl JAHHBLIX B JIEKTPOHHOM BHJe M HAa OyMaKHBIX
HOCHTEJSAX



6.1. B ciaysae nHeoOxoammoctu wucnonb3oBaHus Jlanupix DX Hu3 310eKTpoHHOH (QoOpMBI B
KayecTBe II€YaTHOrO JOKyMEHTa HHQpOpMAaIUs BBIBOAUTCS HA Ie4aTb U 3aBepseTcs B
YCTQHOBJICHHOM TMOPsJKE. APXUBHOE XpaHEHHE YYETHBIX JAaHHBIX Ha OyMaKHBIX HOCHTEJSX
JOJI’KHO OCYILIECTBISTHCS B COOTBETCTBUU C JICUCTBYIOIIMM AJMUHUCTPATUBHBIM PEriiaMEHTOM
Pocobpnanzopa, yrBep:KaeHHbIM IpukazoM MunoOpuayku Poccun ot 21 siuBaps 2009 1. Ne 9.
6.2. CBojmHas BEAOMOCTb HMTOTOBOM YCIICITHOCTH KJlacca 3a y4YeOHBIH TOJl BBIBOJUTCS W3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBIA MPETYCMOTPEH JACHCTBYIOUIMMU TPEOOBAHUSIMU apXUBHOM
ciyxObl. Ecrii nannpie mo yueOHOMY TOly XpaHSTCs B 3JIEKTPOHHOM BHJIE, CBOJHASI BEJOMOCTh
MOXeT OBITh NepeJaHa B apXWB cpa3y 10 3aBEpIICHHH BEJICHHs y4eTa B COOTBETCTBYIOILEM
KJIACCHOM KypHae.
6.3.Ilpu BeneHUM ydera B 3JIEKTPOHHOM BHUJEC HEOOXOJAMMOCTH BBIBOJA JAHHBIX HA IEYaTh JJIs
UCIIOJIb30BAaHUSI B KAaueCTBE JIOKYMEHTa OIPEAENseTCs COOTBETCTBUEM  HCIIOIb3YyEeMOM
unpopmannonnoit cucreMel ['OCT P HCO 15489-1-2007 «Cucrema cTaHgapToB IO
uHpopMaluu, OUOIMOTEUHOMY U HU3JATENIbCKOMY Jeily. YIpaBieHHe TokymeHTamu. Oourue
TpeOOBAHUS».



